





To,
Head
DESE                                                                                                                           

INDIAN INSTITUTE OF TECHNOLOGY BOMBAY
DEPT OF ENERGY SCIENCE AND ENGG
FORM FOR SETTLEMENT/REIMBURSEMENT OF EXPENSES 
(To be submitted in Dept office within ONE MONTH of Conference Travel.)





	Name of the Student :	Roll No:

	Name of the Conference/symposium with dates:

	[1] Expenditure Details :
	Amount (in Foreign currency)
	Amount (INR)
	For Accounts Calculation
	Check List

	Sr. No.
	Travel/Registration etc. (1)
	
	
	
	

	1
	Air Fare / Train Fare(Attached Invoice/ Bill with payment proof and original Boarding Pass)
	
	
	
	

	2
	Registration Fees (original receipts with payment proof)
	
	
	
	

	5
	Poster Printing
	
	
	
	

	Total (1)
	
	
	
	






	1.
	Hotel Rent (2)
(Original receipts with payment proof/ online payment proof)
	Amount (in Foreign currency)
	Amount (INR)
	For Accounts Calculation
	Check List

	
	Check In Date :
	
	
	
	

	
	Check Out Date:
	
	
	
	

	Total (2)
	
	
	
	



	2.
	Food Bills (3)
(Original receipts with payment proof/ online payment proof)
	Amount (in Foreign currency)
	Amount (INR)
	For Accounts Calculation
	Check List

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	Total (3)
	
	
	
	

	3.
	Travel (Abroad/Local for conference) (4)
(Original receipts with payment proof/ online payment proof)
	Amount (in Foreign currency)
	Amount (INR)
	For Accounts Calculation
	Check List

	1
	
	
	
	
	

	2
	
	
	
	
	

	3
	
	
	
	
	

	4
	
	
	
	
	

	5
	
	
	
	
	

	6
	
	
	
	
	

	Total (4)
	
	
	
	

	Grand Total (1+2+3+4)
	
	
	
	



Total Amount for Reimbursement or Settlement:	Rs. -------------------
(1+2+3+4)
Less: Advance Taken	:	Rs. -------------------

Net Amount for Reimbursement or Settlement   :	Rs. -------------------

No. of Enclosures	:	-------------------
-------------------------------------------------------------------------------------------------------------------------------------------------------------------------------------
Note for Students: 
· Attach original hotel bills, registration receipt, airfare receipt, along with the boarding passes and  bills/ receipts for settlement of the advance. If the bills/ receipts are printed on thermal paper, photocopy of the bills/ receipts should also be attached along with the originals.
· Please attach proof of payment (Bank or credit/ Debit card statement)
· Students are requested to submit Settlement bills in order of Expenditure details mentioned above.
*Attach Participation certificate

 	_ Student Signature with date

E-mail ID:	_	Mobile No.:	_ Certified that the student attended the conference for which settlement/reimbursement is claimed


(Prof.	)	( Prof.	) Guide Name and Signature			HOD signature
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INDIAN INSTITUTE OF TECHNOLOGY BOMBAY

No.C&A/TA/2024 Date: 10.01.2025

CIRCULAR

Sub:- Revision of TA/DA rates for students towards fieldwork. seminar/ conference

participation, and Gymkhana activities within India
and allowing Travel by Premium trains

The Board of Governors vide Resolution No.4§//22912 % as its 271¢ meeting approved the

revision of TA/DA rates for students towards Fieldwork, Seminar/Conference participation

and Gymkhana Activities within India as detailed below:

d)

I. Revised TA/DA rates are as below;

TA/DA Component Revised Rate
UG PG/ PhD
TA AC 3"/ Chair Car AC 2™/ Chair Car
Accommodation X950/- perday  X1200/- per day
Local Travel 250/- perday  X300/- per day
Food Bills 850/- perday  X1000/- per day
Notes:

Students are allowed to travel by premium trains / premium tatkal trains / suvidha
trains as per above-mentioned entitlements.

Reimbursement of tatkal seva charges and premium taktal charges for booking of
tickets and the reimbursement of dynamic / flexi-fare in Rajdhani / Shatabdi / Vande
Bharat / Duronto trains will be allowed.

4

Accommodation: Charges of up to X950/- per day may be paid without the
production of vouchers against the self-certified claim. The self-certified claim should
clearly indicate the period of stay, name of dwelling, etc.

Local travel: Expenses may be paid without the production of vouchers against the
self-certified claim. The self-certified claim should clearly indicate the period of
travel, mode of travel etc.

Food Bills: Lump sum amount will be paid towards food bills without the need for
vouchers as below:

Sr. No.  Duration Lump Sum Amount Payable
1 < 6 hours 30%
2 6-12 hours 70%
3 > 12 hours 100%

The approving authority for the above TA/DA bills will be the Head of the Academic
Units. Heads will exercise strict control while approving the works visits, study tours,
seminar participation etc.




