
Instructions for hostel booking 

Hostel booking has to be completed through a separate screen for accommodation booking. If you have 

already completed hostel booking for yourself or an accompanying person, it will be available under 

Participants->My registrations, each hostel booking will be shown in a separate invoice. 

Please follow steps below for making hostel booking. 

1. Register for the conference first through menu Participant->Conference registration , follow 

steps as given in help for registration 

2. After registration, you can book accommodation. Go to menu Participant->Accomodation 

booking as shown below 

 

 

3. Now click the dropbox ‘Select booking type’ and select ‘Book available accommodation, pay 

through system’ for hostel booking 



 

 

4. If you have booked a hotel on your own, please provide details of your accommodation by 

selecting option ‘Provide (external) hotel booking details’ 

5. To continue with hostel booking, the following screen will be shown 

 
 



6. Now select the delegate category (one selected during registration will be available and 

displayed), select accommodation either Boys hostel or Girls hostel, or Boys hostel for 

accompanying person, or Girls hostel for accompanying person. Check-in and checkout dates are 

fixed for your conference. Total amount will be displayed. Generate invoice and continue with 

payment as for registration.  

 
 

 

7. If you don’t make payment at this time, your invoices will be available under Participant->My 

invoices 

 



 
 

 
 

8. You can only select one accommodation at a time and continue with registering. For booking for 

self as well as accompanying person, you will have to come back to the accommodation booking 

screen again and make accompanying person booking. 

 


